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COMMUNITY BOARD 2 APPLICATION FOR A LIQUOR LICENSE 

 
 
Please fill out this questionnaire and return to the Community Board 2 office by fax or mail to arrive at least 5 
business days before the Committee meeting.  In addition, bring 10 copies plus supporting material 
requested to the SLA committee meeting.   
 
Failure to complete and return the questionnaire and supporting materials on time will result in your 
item being removed from the agenda.  
 
Failure to provide a completed questionnaire or failure to present before CB2 will result in notifying 
the State Liquor Authority (SLA) of your noncompliance with the community review process. 

 
If you need to reschedule, please notify the Community Board 2 office no later than the Friday prior to the 
following months meeting.  Speak to Florence Arenas at the Board Office.  A maximum of 1 layover 
request will be granted per application.  Failure to reappear without notification will result in a 
recommendation to deny this application. 
 
The following supporting materials are required for this application: 
 

1. A list of all other licensed premises within 500 ft. of this location including Beer and 
Wine. 

2. Floor plans of the premise, including all tables and chairs and kitchen lay out to be 
licensed. Please also include any schematics for sidewalk café, backyard garden 
space and/or rooftop areas if applicable. 

3. Provide any plans filed or to be filed with the Buildings Department. 
4. Proposed menu, if applicable. 
5. Certificate of Occupancy or Letter of No Objection for the premises. 
6. Letter of Understanding or Letter of Intent from the Landlord. 
7. Provide proof of community outreach with signatures or letters from Residential 

Tenants at location and from surrounding buildings.  (i.e. a letter from the 
neighborhood block association or petition in support.) 

8.  A copy of your NYS Liquor Authority application as it will be submitted to the SLA. 
(excluding financial information) 
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